
 
 

 

 

 

 

 
 

 

General Instructions for filling up the MBA/PGDMFS Online Application Form 

 

 

Step 1:  

Visit Online Application page to apply and choose “PG Programmes” to apply. In the PG 

admission window, select ‘Click to Register’ and fill the details in the registration Window 

to register.  

Step 2:  

Select the Programme(s) of your interest carefully (MBA/PGDMFS) from the Program 

Selection Window and make Payment for the Programme(s) applied to complete the 

registration process.  Once the payment is completed, you will receive e-Mail/SMS in your 

registered e-Mail id/Mobile number with your application details. 

Step 3:  

After registration, you will receive Username and Password as registration confirmation 

message. 

Step 4:  

Sign In to your account to fill the Application Form online and Save the details. 

Step 5:  

Enter your educational qualification details - 10th, 12th, UG degree and MAT/TANCET (if 

you have already cleared). Upload your mark statements as a single PDF. 

Step 6:  

Once all the details in Educational Qualifications are entered, Submit the same. Once 

submitted you can’t login again. So check all the entries before submitting the application. 

 

https://online.psgrkcw.ac.in/


 
 

 

 

Sign In Tips 

 Default Username is Aadhar Number of the student and Password is Date of Birth of 

the student in ddmmyyyy format. (ex: if Date of Birth of the student is 29/04/2003 then 

the password is 29042003). Password can be changed as per your requirement 

Application Fee Details 

1) The application form will be registered only when the applicant has paid the relevant 

application fee. This fee must be paid only online through the applicant’s Dashboard.  

2) When the applicant has successfully submitted the registration fee online, they are 

advised to keep records of the payment’s transaction ID, Credit Card/Debit Card/UPI 

and Date of transaction as proof for future reference received through registered e-Mail 

Id. Further, the applicants are advised to complete the process well before the deadline in 

order to avoid any last-minute glitches. 

3) The candidates have to bear the bank transaction charges for remitting the fee online. The 

actual bank transaction charges will be displayed in the payment gateway page after 

candidates chooses the mode of payment. 

4) The cost of applying for MBA Program is Rs. 505/- and PGDMFS is Rs. 105/- 

  

Technical Instructions 

 Make sure that your popup-blocker is disabled and click on the make payment button 

and complete the transaction. 

 If any problem in payment/save, press ctrl+shift+del ->clear data and try again 

 In case of payment gateway problem or system showing payment pending or failure, the 

student should check her registered email for confirmation and then attempt a re-

initiation of payment after 10 minutes to avoid double debit or wrong debit. 

 Till the college payment gateway receives the confirmation of payment, the registration 

of a new account will not be through. In that case of failure of payment, the student 

should approach the bank for reverting the wrongly debited amount. 

Other Instructions 

 All documents/certificates should be uploaded in .pdf format only. 

 For any assistance in filling the online form for MBA/PGDMFS application, Reach 

us at, 

 

+91 422 4295860, 

  

+91 989 436 1111 

 

admissions@grgsms.ac.in 

initha@grgsms.ac.in 
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USER GUIDE FOR REGISTRATION PROCESS 

 

1) To register for Online Application – choose, Click to Register 

 

 

 

2) In Registration for Online Application: PG 2021-2022 Window, Start filling the 

details 

 

 

 

 

 

 

 



 
 

 

3) Follow the instructions to fill the details 

 

 

 

No. 1 - Student Name – Name Should be as per the 10th Mark Sheet (Note – Dot should 

be Avoided before Initial only space to be allowed between Name and Initial) (Example – 

NAME <Space> INITIAL) 

No. 2 – Student Aadhar Number should be provided (considered as Username) 

No. 3 – Active Mobile Number where further information’s will be sent to this number 

only 

No. 4 – Active e-Mail Id where further Intimation will be sent to this Email 

No. 5 – Student Date of Birth in DD/MM/YYYY Format (DDMMYYYY considered as 

Password) 

After completing the details, choose Click to Continue.  

 

4) Programme selection window will appear. Student can apply for desired number of 

Programme(s) at a time. 

 Students to select the relevant programme (MBA/PGDMFS) from the options listed 

 

 

 

 

 

No. 1 

No. 2 

No. 3 

No. 4 

No. 5 

 



 
 

 

 

 

Programme Selection Window 

 

 
 

 Currently Selected Programme(s) list will get automatically populated as you choose 

program of your interest 

 Student Name and Application Cost for the selected programme(s) will appear 

automatically 

 Choose the relevant Payment Type – Credit Card / Debit Card / UPI 

 Select, I Agree with Payment Gateway and choose Terms and Conditions. Read 

the Payment Gateway Terms and Conditions carefully 

 Choose, Make Payment to pay for the application. Choose your payment type and 

click Make Payment to generate application 

 

 

5) After Completing the Payment, Registration Successful Message with Login ID 

(Username) and Password will get displayed. 

 A no-reply mail to registered e-Mail Id with Program(s)/Application details and Link 

to application will be sent automatically on successful Registration.  

 The Student can start filling the application using Next or Logout  



 
 

 

 

6) The student can view the Programme(s) Applied in the Programme(s) Applied Menu and, 

 

 
 

 To apply for additional Program(s), can choose Click here to apply for more 

Programme(s) (or) 

 To fill the application, can continue with Go to Main Application Window, (or) Logout 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

7) Signing in with Username and Password 

 

 
 

 

 

8) Reset Password – To Reset Password OTP will be sent to registered Mobile Number. 

 

9) Forgot Password, OTP will be sent to registered Mobile Number. 

 

 

 

PSGRKCW Wishes a Successful Registration! 

 

 

 

 

 

Username is Student Aadhar Number 

Password is student Date of Birth (DDMMYYYY)  



 
 

 

USER GUIDE – MAIN APPLICATION WINDOW  

 

Programme(s) Applied – already applied Programme(s) will automatically get displayed  

 

Click on Main Application 

 

1,2,3 Student Name, Gender and Date of Birth will automatically get displayed from 

Registration window 

 

4.Choose Nationality  Provided in the list 

 

 

 

 

5.a. Choose Religion from the List 



 
 

 

 

 

 

5.b.Type the student Caste 

 

 

6.Select Community as per the List Given 

 

 

 

7. Select the State of domiciled as per the list 

 

  

 

 

 

 



 
 

 

8. Student Aadhar Number (12 Digit) will automatically get displayed 

 

9. Specify YES if you are First Graduate in the Family (Or) Specify NO 

 

10(a) ,10(b) and 10(c)  Enter Father Name and Mother Name or Guardian Name  

 
 

11(a) , 11(b) and 11(c) Enter 12 Digit Aadhar Number of Father and Mother or Guardian 

 

12 (a), 12(b), 12(c) Enter Occupation of Father and Mother or Guardian 

 

13(a), 13(b), 13(c) Enter Annual Income of Father and Mother or Guardian 

 

14. Enter Father/ Mother/Guardian Mobile Number 

 

 

 

15. Enter Mobile Number to Which (SMS) will be sent will automatically get displayed 

 
 

16. Specify Yes -  if the Student is Physically Challenged, otherwise specify No 

 
 

 



 
 

 

If yes, mention the details 

 

 
 

 

 

17.Specify Yes -  if the Student is a Daughter of Ex-Service Man, otherwise specify No 

 

 
 

18.Specify Yes -  if the Student is of Tamil origin from Andaman Nicobar Island (refer the 

Instructions Provided), otherwise specify No 

 

 

 

 

19.Specify Yes -  if the Student got Distinction in Sports/NCC/NSS, otherwise specify No 

 
If Yes, enter the details 

 

 

20.Specify Yes -  if the Student requires Hostel, otherwise specify No 

 
 

 

 



 
 

 

 

 

 

21 (a) and (b) Postal and Permanent Address  

 
 

22. Specify your Hobbies/Interests 

 

 After Completing the Main Application Form, You can Save the Application or you can 

give Save & Logout.  

 

 After Saving the form, the following message appears.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

USER GUIDE – EDUCATIONAL QUALIFICATIONS  

 

1.Click on Educational Qualifications  

 

 
 

2. Fill in the Educational Qualification Details  

1. SSLC, HSC, Degree, Other Diploma or certificate Courses 

2. Institution (in which you studied) 

3. Board/University Name 

4, State in which you studied 

5. Marks Obtained 

6. Total Marks 

7. Percentage/CGPA (as applicable) 

8. Year of Passing  

 

 

After entering all details click Save 

 

 

3.Enter MAT/TANCET details (if you have already written the entrance examination)  

1, Exam (MAT, TANCET – already filled) 



 
 

2.Type month in words (DEC, FEB …),  

3.Year 

4.Composite Score  

5.Regn.No  

If you have not written any entrance so far, skip this entry. 

 

 

 

Once entered click Save 

 

 

4) Enter the following details Semester wise and save each semester 

1) Choose the relevant Core/Allied/Elective in the Subject Tab 

2) Enter the respective subject in the subject entry 

3) Enter the marks obtained in the Marks tab 

4) Enter the maximum marks in Max Mark tab by default 100 

5) Enter No. of Attempts attempted by default is 1 

 

 1  2  3  4  5 



 
 

 

 

 

 

Note:  

Students from UG Arts & Science Degree – Enter upto 6 semesters (if 6th semester marks 

not received during the time of application enter till 5 semesters and submit all 5 semester 

mark statements as a single file of size 2 MB) can leave semester 7 and semester 8 

Students from UG Engineering Degree –Enter upto 8 semesters (if 8th semester marks not 

received during the time of application enter till 7 semesters and submit all 7 semester mark 

statements as a single file of size 2 MB) 

5.After saving the semester wise marks, the Summary automatically gets displayed for 

the details entered by the student.  

 

6) Upload mark statements as a single PDF with maximum size of 2 MB 

 

    Click Browse and select file from your computer then click Upload. (Consolidate all the    

    semester mark statements as a single file of maximum size 2 MB and upload) 

 

 

 

 

 

 

 

 

 



 
 

 

 

7) Read and Accept the Undertaking and Disclaimer by choosing the check boxes and 

click  Submit 

 

 

Note: "Submit" will be the final submission. Till submit any number of corrections can be 

carried out. After submit, Application will be considered for selection process. If the student 

wants to apply for Additional Application or finds any Corrections after Submit then need 

to contact the following numbers and send mail for the respective changes. Hence, students 

are asked to completely check the application before submission. 

 

+91 422 4295860, 

  

+91 989 436 1111 

 

admissions@grgsms.ac.in 

initha@grgsms.ac.in 

 

 

 

PSGRKCW Wishes a Successful Submission! 
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