Document: Policy and Procedures Manual PSGR K'rishna-mmal College
P ' “|for Women '

Department . |Human Resources s e

Doc Code . |HR/P&P/11 Issue No 1  |Page No.|1 of 4

Tssue Date.  |1° April 2015 Effective Date| 1™ April 2015

opic Preverition of Sexual Harassment Policy (POSH)

410.¢

4111,

41.1.2.

i Poficy '

Purpose '

The-'pufpose of this procedure is to provide a safe working environment for employees and
students of the Institution and prevent sexual harassment against them in the Institution.

Scope

This 'ppliby is applicable to students and all employees of various cadres including permanent
staff, temporary staff, on contract basis and on daily wages. : ;

This policy. is in accordance with the-’._. prpviSiqns of The .S'e-_xuzé'l Ha'rassh]e'n_t of Women at

Workplace (Prevention, Prohibition and Redressal Act) 201 3 (POSH ACT). .

“This policy is restricted o the buéiﬁééé; Ibc_éti_o'n's"df'th'e institution and any e)'i_té"rhai'“l'ocatic)ﬁ_

visited by the employees during the c_:"ou_rse-_of employment whetht_'e_r:_in'”_s'ide Qr-outside of India. '

: TerMS

Sexual 'H_arassmen't

-~ Any behavior which may be phy-sié:’él-, psychological, graphical, emotional, verbal, written,

electronic, gestures which are offending etc. is defined as inappropriate by the policy. Any act

- of the person either intentional or not, should not offend the dignity of the other person. |If

done so then serious disciplinary action is taken against the person who has performed such
act. S S : _

Sexual harassment includes:
Any kind of unusual and unwelcome sexual requests or demand for sexual favors in return for

employment, promotion, examination or evaluation of a person.

Stalking, displaying indecent posters, showihg porhography, 'sending'_ jokes, comments,
‘messages which are inappropriate and sexual in nature, lurid stares, physical contact or
molestation, inappropriate sounds, signs, questioning about personal private life or body, -

" insults or taunts based on sex or any kind of communication either verbal or non-verbal which

affects the pefformance of the individual.
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4.1 1.3, Phys_ical confinement against one’s will and likely to interrupt the privacy of the person.

. 411.4. Any act or conduct by a person who is in authority, which creates the environment at.

workplace hostile or intimidating to a person belonging to the other sex.

- 42.  ICC (Internal Complaint_Committee)'

Institution has got an Intemal ‘Complaint Committee and any complaint by students /
employees related to sexual harassment are to be notified with the Committee. The ICC

should comprise of 9 members of which 50% need to be women.

o -4.2;1. A pré_si;jihg -ofﬁcer at a Senior level in the _ofﬁée o

423 L Anytwosemormembersfrom ﬂ?é‘ﬂdmiﬁiéﬁ&éti‘dﬁ'iqf'ﬁce. o

424 Thres student members one from UG level, one from PG and ofher arie from Ph.D.
425 Any ei:térria.i mémbe_r may be NGOs.

i
=

B, Pro‘cedure'

51 ‘Once the complaint is received, the .cbmp!aints .t_:dmmittee is responsible for investigating the
. complaint, submit the findings and recommendations to the higher authority. The committee
will coordinate with the aggrieved person before implementing any kind of appropriate action.

The committee is also responsible to maintain confidentiality throughout the process.

i°5.2, Every year, HR Department will conduct awareness programmes on preventiori of sexual
e _ harassment and the ‘management provides necessary assis_tance-'and facilites to the

- committee in dealing with complaints. -

B To deal with Complaints-

'64.  The complaint is needed to be lodged within 3 months from the date of incident along with any
documentary evidence or names of witnesses if available. The committee can also extend the
timeline to another 3 months if it is satisfied with the reasons which prevented the lodging ofa
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complaint within the first 3 months. The complaint need to be a written communication. If the

aggrieved employee is not able to give a written complaint, the employee’s friend, relative or
any other person can also lodge the complaint in written format on behalf of the aggrieved
- employee. ; : e . i - -

The complaint in written format néed to be_lodged within 90 days from the date of the incident.
The ICC will interview and record all evidehCes.
aggrieved person.
The ICC should s_l_;bh'it' their findings within 10 (_iays from the 'éémpl'et-ipn of the enquiry.

. On re’c'é"ip:t' of ;r‘ebo&_ from -!C'C,‘the' Manage’merifto act on the repoﬁ' within 60 _da}'é of receipt.

Ifthe ;’ﬁersbh' wh'o-commi'tted such act is found guilty, then corrective action is taken -b'y the
appropriate authority. ' St . i el

Corrective actionmay be .
Formal apology

~ Counseling
Transfer of the person to other department

record
student.
~ Relief to complaints

Monetary Compensation if any for the aggrieved employee
Tran_sfef the victim to any other department where she can be safe

The inquiry need to be completed within 90 days of the submission of written complaint by

Tt

A wi_itten_warning to the concerned employee / studént'ahd this need to be maintained in-the

‘Suspension or Termination from the servibes" if it is an employee or from the college if it isa
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9.3. For stddents, to ensure more safety and security at the campus

Particulars _. _ Prepared By .

Approved By i

Moms 0 b0 Mrs.Thelma Anto

Mrs.R.Nandini-

Desigaton s s Head —HR

-

Chairpe'rson




